Greater
VICTORIA
School District

Taking MCFD Calls with Teams

1. Your meeting invitation will arrive as a URL in an email from a ministry contact.
2. When you click it you will see a page in your browser like the image below. Click on the
“Continue on this browser” option to open the meeting.

%

Download the Windows app
‘ Use the desktop app for the best experience.

How do you want to jOin Continue on this browser
your Teams meeting? No download or installation required.

* Open your Teams app

Already have it? Go right to your meeting.

3. If you are asked to share your microphone and camera click Allow. If you are using a
desktop without a camera it will only ask to use your microphone.

& Use your microphone

B Use your camera
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4, Click Join Now and dismiss the invitation to turn on desktop notifications.

Join now

[ ] @ Realtek High Definition A...

Other join options
Stay in the know. Turn on

T desktop notifications.
%) Audio off %, Phone audio =) Add a ro

Turn on Dismiss

5. You can toggle your microphone and/or webcam off or on, and if available, choose which
microphone, speakers and/or camera you want to use on the call by clicking the gearicon .

L ) \,J : . @ Realtek High Definition A...

6.When you have been let into the meeting you will have a control bar with a few more

options.

TEAMS CONTROL BAR

Share Your RaiseYour Openthe Leavethe
Screen Hand Chat Call
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If you don’t see the icon you need click here
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