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SBT identifies a functional concern 

Review Eligibility Info 

Complete referral form and fax to 
CYRFS – Island Health 

Obtain guardian and administrator 
consent for screening* 

 

General Intake receives referral, 
makes a copy, creates Encounter & 

Health record. Passes referral to 
Clinical Intake. 

*Screening to determine 
eligibility only, does not 
guarantee acceptance. 

 

Clinical Intake assigns a REF ID#. 
Reviews for completeness. 

Determine eligibility  

Acceptance letter 
sent to family and 

school 

Decline letter sent to 
family and school. 

Provide alt resources. 

Clarification phone 
call and/or 

Clarification consult 

Accepted referral sent to          
General Intake.  

• Create ghost file 
• Add to therapist request list 

 

Declined referral sent to    
General Intake.  

• Discharge 
encounter 

Schools 

General Intake 

Clinical Intake 


